H
@MEMORANDUM

TO: Whom it may concern DATE: December 20, 2006

FROM: Herman Ramsey, Sr. Procurement Contracting Agent SUBJECT: EPP7395-4/11-OTR: Check Guarantee
Department of Procurement Management Services

There was-an error made in Section 2: Paragraph 2.6 Method of Award. The method of award
should read as follows:

METHOD OF AWARD TO A SINGLE VENDOR: (Singie Item)

Award of this contract will be made to the single highest responsive and responsible vendor who submits
the lowest percentage charged per check.

ﬂ;mm &mﬁ:}{
Herman Ramsey



IBID NO.: EPP7395-4/11-OTR I

OPENING: 2:00 P.M.
WEDNESDAY
SEPTEMBER 13, 2006

MIAMI-DADE COUNTY, FLORIDA

INVITATION
TO BID

TITLE:

CHECK GUARANTEE SERVICES

THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTED BELOW:

NA
NA
. NA
NA
SEE SECTION 2 PARA 2.3
SEE SECTION 2 PARA 2.11
LIVING WAGKE: ... rencrssssrsssesnsinenns NA
PRE-BID CONFERENCE/WALK-THRU: ...........ccoocniiininnan, NA
SMALL BUSINESS ENTERPRISE MEASURE: .................co... SEE SECTION 2 PARA 2.2
SAMPLES/INFORMATION SHEETS:............ccoimininiinne NA
SECTION 3 ~ MDHA: ... e e NA
SITE VISIT/AFFIDAVIT: ...t s s NA
USER ACCESS PROGRAM : ...c..o.cooettci e nmennsssssssasn SEE SECTION 2 PARA 2.21
WRITTEN WARRBRANTY: ..o v NA

FOR INFORMATION CONTACT:
Herman Ramsey at hramsey@miamidade.gov

IMPORTANT NOTICE TO BIDDERS:
COMPLETE AND RETURN ALL AFFIDAVITS WITH BID SUBMITTAL FORM

MIAMI-DADE COUNTY

DEPARTMENT OF PROCUREMENT MANAGEMENT

PURCHASING DIVISION




MIAMI-DADE COUNTY, FLORIDA
INVITATION TO BID
Bid Number: EPP7395-4/11-OTR
Title: Check Guarantee Services
Sr. Procurement Contracting Agent: Herman Ramsey
Bids will be accepted until 2:00 p.m. on September 13, 2006

Bids will be publicly opened. The County provides equal access and does not discriminate
on the basis of disability in its programs or services. It is our policy to make all

communication available to the public, including those who may be visually or hearing
impaired. If you require information in a non-traditional format please call 305-375-5278.

Instructions: Each Bid submitted to the Department of Procurement Management shall
have the following information clearly marked on the face of the envelope: the Bidders
name, return address, Bid number, opening date of the Bid and the title of the Bid.
Included in the envelope shall be an original and three copies of the Bid Submittal, plus
attachments if applicable. Failure to comply with this requirement may result in your Bid
not being considered for award.

All Bids must be submitted in a sealed envelope or container and will be opened promptly
at the time indicated in this solicitation document. Any Bid received after the first Bid has
been opened will be returned to the Bidder unopened. The County does not accept
responsibility for delays, natural or otherwise.
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MIAMI-DADE COUNTY

BID NO.:EPP7395-4/11-OTR

SECTION 1

GENERAL TERMS AND

1.1. DEFINITIONS '
" Bid - shall refer to any offer(s) submitied in response to this solicitation.

- Bidder — shall refer to anyone submlt!mg a Bid in response to this .

" solicitation.

" Bid Solicitation — shall mean this solicitation documentation, mcludmg o

* poy and all addenda.
Bid Submittal Form - defines the requirement’ of items to be
- purchased, and must be completed and submitted with Bid.. The Bidder
- should indicate its name in the appropriate space on cach page.
.. County — shall refer to Miami-Dade County, Florida

DPM — shalf refer to Miami-Dade County's Departmem of Procurement '

Management, Purchasing Division.

Enrolled Vendor - EFFECTIVE JULY 8, 2002 shall refer to a firm
- that has completed the necessary documentation in order to receive Bld
. notifications from the County, but has not yet registered.

- Registered Vendor — shatl refer to a finm that has completed the Miami- -

" Dade County Business Entity Registration Application and has satisfied
all requirements to enter in to business agreements with the County.

" For additional information about on-line vendor enrollment or.

vendor registration contact the Vendor Assistance Unit at 111 N.W,

1% Street, 13™ Floor, Miami,  FL' 33128, Phone 305.-375.5773,

- EFEFECTIVE JULY 1, 2002, vendors will be able to enroll axd

‘register online by visiting our web site a¢ http:/miamidade.goy and

click on “Business”, -
" .12, INSTRUCTIONS TO BIDDERS

. A. Bidder Qnalifi cation
1t is the policy of the County to encourage full and open compemmn

".among all available quatified vendors. All vendors regularly engaged in
- the type of work specified in the Bid Solicitation are encouraged to - -

- submit Bids: Vendors may enroll with the County to be included on a
- mailing list for selegted categories of goods and services. To be eligible

for award of a.contract {inchsding small purchase orders), Bidders must -

- complete a “Miami-Dade . County Business .Entity . Registration
Application”, .Only Registered Vendors can be awarded County

- -contracts. Vendots are encouraged to register with the County anytime:

~ by contacting the Vendor Information Center at 305-375-5287. The

: -County endeavors to obtain the participation of all qualified minority-

.. and disadvantaged husiness enterprises. For information and to apply for

certification, contact the Department of Business Development, at 111 -
N.W. 1 Street, 19" Floor, Miami, FL 33128-1844, or tclephone at 305-.

375-3111. County employees wishing to do business with-the County
o e referred to Section 2-11.1(d) of the Miami-Dade County Codé,”

“B.  Vendor Reglstratlon ) R Lo
“To be recommended for award the County requires that vendors
complete a Miami-Dade County Business Entity Registration

Application with a#l required disclosure affidavits. The Miami-Dade =

County Business Entity Registration. Application must be retumed to the
Department of Procurement Management (DPM), Purchasing Division
within Fourteen (14) days of notification of the intent to recommend for
award. In. the event the Miami-Dade County Business Entity
" Registration Applicetion is not properly completed and returned within
. the specified time, the County may award 1o next lowest responsive
Bidder. The Bidder is responsible for obtaining the Miami-Dade County

DITIONS

4. W-9 and 8109 Forms — The vendor must fumish these forms as:
* required by the Internal Revenue Service.
5.. .. Social Security Number — The vendor must provide a copy of the
- primtary owner's social security card if the social security number
. is being. used in leu of the Federal ldentification Number
- {F.ELMN).
6. 'Americans . with Disabilities Act (ADA) Aﬂ"ldawt — 1t is the
- policy of the County to comply with all fequirements of County
Resolution R182-00 and the AD.A. - -

7. Collection of Fees, Taxes and Parking Tickets Affidavit — pursuent

© to Section 2-8.1 (¢) of the County Code.

" 8,. . Conflict of Interest and Code of Ethics — pursvant to Sechons 2-

8.1(i) and 2-11.1(b) (1) through (6) and (9) of the County Code and
County Ordinance No. .00-1 amendmg Secﬂon 2-11.Xc) of the
. County Code.

9. Code of Business Etltics ~ pursuant to- Section 2-8.1{i) of the

County Code.

" 10.. Debarment Disclosure Affidavit— pursaant to County Code 10-38.
" 11, Office of the Inspector General Pursuant to Section 2-1076 of the

.. County Code.’

~ 12, ‘Minority and Disadvantaged Business Enterprises, The County

. endeavors to obtain’ the ' participation of all ‘minority and
- disadvantaged business enterprises pursuant to Sections 2-8.2, 2~
..82.3 and 2-8.2.4 of the County Code and Title 49 of the Code of
Federal Regulations.
13, Individuals and Entities Doing Busmcss with the Counnty not
-~ current in their obligations to the County — pursuant to Sections 2-
8.1 (h) and 2-11.1(b)(8) of the County Code. -

" . 14. . Nondiscrimination pursuant to Section 2-8.1.5 of the County Code.

15. Family Leave - Pursant to Section 11A-30 of the County Code.
16. " Living Wage — Pursuant to Section 2-8.9 of the County Code,
17. Domestic Leave — Pursnant to Section. 1 1A-60 of the County Code.

. 18. Antitrust Laws — By acceptance of any contract, the vendor agrees .

to comply with all antitrust laws of the Umled States and the State -
of F] lunda.

C. PUBLIC ENTITY CRIMES )
To be eligible for award of a contract, firms wishing to do busmess wuth
the County must comp]y with the following:

Pursvant to Section 287.133(2)(a) of the Florida Statutes, a person or

.affiliate who has been placed on the convicted vendor tist following a.

conviction for a public entity crime may not submit a Bid on 2 confract
to provide any goods. or services to a public entity, may not submit 2 Bid

‘on a confract with a public entity for the construction er repair of a

public building or public work, may not submit Bids on leases of real

- property 1o a public entity, may not be awarded or perform work as a

contractor, supplier, subcontractor, or consultant under a contract with
anty public-entity, and may not transact business with any public entity in
excess of the threshold amount provided in Section 287.017 of the

" Florida Statutes, for CATEGORY TWO for a period of 36 months from -
o lhe date of bemg placed on the convicted vendor hst

D. -Request for Additional lnformatmn . .

L.~ Pursuant to Section 2-11.1() of the County Codc a]l Bld_
Solicitations, once advertised and unti] an award recommendation
has been forwarded to the appropriate authority are under the
“Cone of Silence”. Any communication or inquiries, except for

larification_of process_or procedure alréady contained in_the

" Business- Entity ‘Registration -Application and all affidavits by

downloading from DPM’s website at http://miamidade.gov and click on
" “Business” or from the Vendor Assistance Unit at 111 N.W. 19 Street,:

~Miami, FL. In becoming a Registered Vendor with Miami-Dade County,: - -

" the vendor confirms its knowledge of and commitment to comply with
the foI]owmg i

Disclosnre of Empioyment < pursuant to Section 2-8.1(d) of the o

Cointy Code.

. 2. Disclosure of Qwnership Affidavit — pursuant to Sectmn 2-8.1(d) :

of the County Code.

- 3. . Drug-Free Affidavit ~ pursuant tn Sectlon 2-8.1 2(b) of the County

Code.

“solicitation, are to be made in writing to the attention of the
. Procurement Agent identified on the front page of the solicitation.
Such inquiries or request for information shall be submitted to the
~ procurement agent in writing and shall contain the requester’s
- name, address, and telephone number. If transmitted by facsimile,
the request should eiso inciude a cover sheet with Bidder’s
facsimile number. The requestor must afso -file a copy of this
writfen request with the Clerk of the Board, 111 NW 1* Street, 17
- Floor, mte ‘202, Miami, Florida 33]28—1983 or. emu:l
‘clerkbe idade gov. :

2. - The Department of Procurement Management may issue an

‘addendum in response to any inquiry received, prior to Bid
: qpnning, which ch_anges, adds to or clarifies the terms, provisions

Revised 7/19/06




MIAMI-DADE COUNTY

3.

2

" represent said Bidder/ Proposer. Failure of a Bidder/Proposer to

ot

BID NO.:EPP7395-4/11-OTR

SECTION 1
GENERAL TERMS

_or requirementts of the solicitation. The Bidder shmﬂd not rely on
© gny representation, statement or explanation whether written of

verbal, other than those made in this Bid Selicitation document or
in any addenda issued. Where there appears to be a conflict
between this Bid Solicitation and any addenda, the last addendum
issued shall prevail, - :

it is the Bidder’s responsibility to ensure recsipt of all addenda,

- and ‘any accompanying documentation, The Bidder is required to
submit with its Bid a signed “Acknowledgment of Addenda™ form,

when any addenda have been issued.

- Contents of Bid Solicitation and Bidders’ Responsibilities

It is the responsibility of the Bidder to becoms thoroughly familiar
with the Bid requirements, terms and conditions of this solicitation.

- Pleas of ignorance by the Bidder of conditions that exist or that
- may exist will not be accepted as a besis for varying the |
tequirements of the County, or the compensation to be paid to the -

Bidder

- This solicitation is subject to all legal requirements contained in

the appliceble County Ordinances, Admiristrative Orders, and

. Resofutions, as well as all applicable Statc and Federal Statutes,

‘Where conflict exists between this Bid Solicitation and these legal
requiremeists, the authority shall prevail in the following order;

Federal, State and local .

" It is the responsibility of the Bidder/Proposer, prior to conducting
any lobbying regarding this solicitation to file the appropriate’

form with the Clerk of the Boerd stating that a parficular
lohbyist is authorized t the Bidd,

ser. The

Bidder/Proposer shall also file a form with the Clerk of the Board . .

at the point in time at which a Jobbyist is no longer authorized to

file the appropriate form required, in relation to each solicitation,

" wmay: be considered as evidence that the Bidder/Proposer is not a

responsible contractor,

Change or Withdrawal of Bids

* Changes Lo Bid - Prior to the scheduled Bid opesing 2 Bidder Imay
. charige its Bid by submitting a new Bid, (as indicated on the cover
- page) with a letter in writing on the firms letterhead, signed by an

" authorized agent stating fthat the new submittal replaces the

original submittal. The new submitial shafl contain the letter and

. alt information &s required for submitting the original Bid. No -
" changes to a Bid will be accepted after the Bid has been opened.
. Withdrawal of Bid — A Bid shall be irrevocable unless the Bid is

withdrawn as provided hercin. Only written a lefter received by

"~ the DPM Bids an Contracts Division prir td the Bid opening date

may withdraw & bid. A bid may also be withdrawn ninety (90)

doys after the Bid. has been opened and prior to award, by .-

- submiiting a Jetter to the contact person identified on the front

" cover of this Bid Solicitation. The withdrawal lefter must be on

company letterhead and signed by an authorized apent of the
Bidder. - .

- Conflicts Within The Bid Solicitation
" Where there appears to be & conflict between the General Terms
- and Cenditions, Special Conditions, the Technical Specifications,

" Trust shall be forty-five (45) days from receipt of 1 proper invoice.
The time at which payment shall be due to small businesses shall .

precedence shall be: the last addendum issued, the Bid Submittal
Section, the Technical Specifications, the Special Conditions, and

- then the General Terms and Conditions, )

Prompt Payment Terms

. It is the policy of Mismi-Dade County that payment for alt
- purchases by County agencies and the Public Health Trust shall be

made in g timely munner and that interest payments be made on

- Iate payments. In accordance with Florida Statutes, Section 218.74

and Section 2-8.1.4 of the Miami-Dade County Code, the time at
which payment shall be due from the County of the Public Health

the-Bid-Submittal-Section, -or-any-addendum.issued, the order of

I

D CONDITIONS

be thirty (30) days from receipt of 2 proper invoice. All payments
due from the County or the Public Health Trust, and not made -

‘within the time specified by this section, shalf bear interest from
. ‘thirty (30) days after the due date at the rate of one percent (1%)
per month on the unpaid balance. Further, proceedings to resolve

" disputes for payment of obligations shall be concluded by final

written: decision of the County Manages, or his or her designee(s), -

‘not later than sixty {60) days after the date on which the proper
invoice was received by the County or thie Public Health Trust.

The Bidder may offer cash discounts for prompt payments;
however, such disconnts wifl not be considered in determining the
lowest price during bid cvaluation. . Bidders are requested to

provide prompt payment ferms in the space provided on the Bid

submittal signature page of the solicitation,

1.3. PREPARATION OF BIDS

The Bid submittal form defines requirements of items o be

purchased; and must be completed and subrnitted with the Bid. Use
- ofany other form will result in the rejection of the Bidder’s offer.

“The Bid submittal form must be legible. Bidders shali use
typewriter, computer or ink. - All changes must be crossed ont and
" initialed in ink. Failure to comply with these requirements may
- cause the Bid fo be rejected. o

“An authorized agent of the Bidder’s firm must sign .the'Bid .

" “submittal form. FAILURE TOQ SIGN THE BID SUBMITTAL
FORM SHALL RENDER DN PONSIVE, :
“The Bidder may be comsidered non-responsive if bids are

* conditioned to modifications, changes, or revisions to the terms
and conditions of this solicitation. : o

- The Bidder may submit alternate Bid(s) for the same solicitation

" provided that such offer is allowable - under the terms and

. conditions, The alternate Bid must meet or exceed the minimum

" requirements and be submitted on a separate Bid submittal marked

“Alternate Bid”. L
When there is a discrepancy between the unit prices and any
extended prices, the unit prices will prevail. Lo
“Please be advised that the County, in exercise of its discretion, may
~ mot accept bids and/or proposals received after the scheduled time
and date. Seated bids/proposals will be opened promptly at the
time and place specified. The responsibility for submitting a
" séaled bid/proposal an or before the stated time and date is solely.
and strictly the responsibility of the Bidder/Proposer. Miami-Dade

" County is not responsible for delays caused by any mail, package

or couriers service, including the U.S. Mail, or caused by any other
_ occoumence. :

" 1.4, CANCELLATION OF BH) SOLICITATION
Miami-Dade County reserves the right to cancel, in whole or in pait, any
Invitation to Bid when it is in the best interest of the County. -

" 1.5, AWARD OF BID SOLICITATION

C A

B.

This Bid may be awarded to the responsible Bidder meeting all
‘Tequirenients as set forth in the solicitation. The County reserves
the right to regject any and all Bids, fo waive irregularities or
technicalities and to re-advertise for alf or any part of this Bid
- Solicitation &s deemed in its best interest. The County shall be the
_sole judge of its best interest,

.- When there are multiple line ft¢ms in a solicitation, the County

~ reserves the right to award on an individual item basis, any
combination of items, total low Bid or in whichever manner
deemed in the best interest of the County. -
The. County teserves the right to reject any and all Bids i it is
determined that prices are excessive, best offers are determined to
be unreasonsble, or it is otherwise determined to- be in the
County’s best interest to do s0. o

“The County teserves the right 10 nogotiate prices with the low

. "bidder, provided that the scope of work of this solicitation remains

E.

the same. .
Award of this Bid Solicitation will only be made to firms that have
completed the Mizmi-Dade County Business Entity Registration

Revised 7/19/06
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MIAMI-DADE COUNTY

BID NO.:EPP7395-4/11-OTR

SECTION 1
GENERAL TERMS AND CONDITIONS

business with Miami-Dade County. Firms domiciled in Miami-

: Dade County must present & copy of their Miami-Dade County -

issued Occupational License.

" F. Pursuant to County Code Section 2-8.I(g), the . Bidder’s. |

. performance as a prime contractor or subcontractor on previous
County contracts shafl be taken into account in eva!ualmg the Bid
“teceived for this Bid Solicitation.

. G. To.obtain a copy of the Bid tabulation, Bidder(s) shali enclose an -

) _appropnately sized self-addressed stamped envelope. Bid resulis.
will not be given by teiephone or facsimile. -Please allow ten (10) -

: calendar days afier Bid opening for mailing.
" H. "The Bid Solicitation, any addenda and/or pmper]y executed
- modifications, the purchase order, and any change order(s) shall

constituic the coniract,

1. . In accordance with Resolution R—1574-88 the Director of
Purchasing Division will decide all tie Bids.

& Award of this Bid may be predicated on cumphance with and
submittal of all rcquxred documents as stlpulated in the Bid
Solicitation.

- 1.6, CONTRACT EXTENSION
A. The County reserves the -right to exercise its option to extend a
-.contract for up to one mmdred-eighty (180) calendar days beyond
the current contract period and wilt notlfy thc contractor in writing
. of the extension,
“B.- ‘This contract may be extended beyond the initial one hundred-
" . ecighty {180} day extension period upon mutual agreement between
the County and the successfl Bidder(s) upon approval by the
Board of County Commissioners.

1.7. WARRANTY

All wagranties, express and [mphed shai[ be made available to the
_ County for goods and services covered by this Bid Solicitation, All

goods furnished shall be fully guaranteed by the successful Bidder

against factory defects and workmanship. At no expense to.the County,

. the successful Bidder shall correct any and all apparent and latent

* defects that may occur within the mannfacturer’s standard warranty,
The Special Conditions of the Bid Solicitation may supersede the
- manufacturer’s standard warranty. .

1.8, ESTIMATED QUANTITIES
" Estimated quantities or doflars are for Blddcrs gu1dance only: (&)
_estimates are based on the County’s anticipated needs andf/or usage

duting a previous contract period and; (b) the County may use these .
" - estimates to determine the low Bidder. Estimated quantities do not-

-conternplate or include possible additional quantities that rnay be
ordered by other government, quasi-government or non-profit entities
utilizing this coniract under the Joint Porchase pertion of the County
User Access Program (UAP) described in Section 2,21 of this contract

“solicitation and the resulting contract, if that section is present in this
solicitation. document. No guaraniee is expressed or implies as to

- quantitics or dollars that will be.used during the contract period. The.”

" County is not obligated to place any -order for the given amount - :

 subsequent to the award of this Bid Solicitation,

19, NON-EXCLUSIVITY
It is the mtent of the County to eater into an agreement with rhe

1. a business that has a valid occupationa) license, issued by
Miami-Dade County at least one year prior fo bid or
proposal submission, that is appropnam for the goods,
services or construction to be purchased;

2. abusiness that has physical business address located within
. the limits of Miami-Dade County from which the vendor
operates or performs business. Post Office Boxes are not
verifiable and shall not be used for the purpose of

. establishing said physical address; and

3.- ‘abusiness that contributes to the economic development and
© . . well-being of Miami-Dade County in g verifiable and
measurable way. This may include but not be limited to the
retention and expansion of employment opportunitics and
the support and increase in the County’s tax base. To satisfy .

"this requirement, the vender shafl affirm in writing its
compliance with either of the following objective criteria as

of the bid or proposal submission date. stated in the

sohcnanon

(a) - vendor has at lcast ten (10) ‘permanent full time
) employess, or part time employees equivalent to 10
FTE (“full-time equivalent” employees working 40
hours per week) that live in Miami-Dade County, or
at least 25% of its emplnyees thai live in Miami-

Dade County, or

(b) vendor contributes to the County’s tax base by
paying either real property taxes or tangible personal
" property taxes 10 Miami-Dade County, or :

(€)  some other verifiable and measurable contribution to
: the economic development and well-being of Miami-
Dade County.

When there is a responsive bid from a Miami-Dade local business within
10% of the lowest price submitted by a responsive non-focal business,
the. local business and the non-local low bidder shall have the
opportunity to submit a best and final bid equal to or lower than the
amount of the low bid previously submitted by the non-local business.

At this time, there is an interlocal agreement in effect between Miami-
Dade and Broward Countics until September 2006. Therefore, a vendor
which meets the requirements of (1) and (2) above for Broward County
shall be considered a local business pursuant to this Section. :

LIt CONTINUAT[ON OF WORK

Any- work that commences . prior to and ‘will extend beyond ﬂm

* expiration date of the current contract period shall, unless terminated by

mutual “writlen agreement between the County and the successful
Bidder, continue- until completion -at the same prices, terms and
conditions, - . . . A

" 112, ‘BID PROTEST

A, . A recommendation for contract award or rejection of award may
- be protested by a Bidder in accordance with the procedures
" contained in Sections 2-8.3 and 2-8.4 of the County Code, as
“amended, and as established in Administrative Order No.3-21.
B.  To initiate a Bid protest, the protester shall present to the Clerk of

: However ‘the County reserves the nght as deemed in its best interest ta

" ‘perform, or cause to be performed, the work and services, or any portion

. thereof, herein described in any manner it sees fit, including but not

** limited to; award of other contracts, use of any cuntmr.tor or pcrform
. .the work w1th its own employees.

1.10. LOCAL PREFERENCE

-The evaluation of competitive bids is subject to Section 2-8.5 of the
‘Miami-Dade County Code, which, except where contrary to federal and
state law, or any other funding source requirements, provides that
preference be gwen to local businesses. * A local business shall be
. defined as; :

I

the Board a non-refimdable filing fee, payable to the Clerk of the -
Board, in accordance with the schedule provided below:
© Award Amount Filing Fee

$25,000-5100,000 $500
$100,001-3500,000 $1,000
%500,001-85 million 83,000
Over 55 mlihon . $5,000

In the event a Bidder w15h&s to protest any part of the General
Conditions, Special Conditions and/or Techmical Specifications
‘contained in the Bid Solicitation it must file a notice of protest in
writing with the issuing department no l[ater than 48 hours priorto

Revised 7/19/06
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MIAME-DADE COUNTY

BID NO.:EPP7395-4/11-OTR

SECTION 1
GENERAL TERMS AND CONDITIONS

" the Bid opening date &nd hour specified in the solicitation,
Failure to file a tlmely notice of protest will oonsntute & wawer of

" proceedings.

C.. . For award recommendatxons greater than $100,000 the f'u!lowmg i

" shall apply:

. When a letter of intent to award a Bid Solicitation has been

communicated (mail, faxed or emailed) to each competing Bidder

" and filed with the Clerk of the Board, a Bidder wishing to protest
said award recommendation shall file a protest with the clerk of - .
_thé Board within ten (10) working days of the date of award

recommendation letter. - Within two (2} days of that filing, the
" protester shall provide the County Attorney and each Bidder with

a copy of each document that was filed with the protest. Failure

to timely file the written protest shall constitute a waiver of the
~ right to protest the award recommendation.

‘D. For award recommendations from $25, 000 to’ $100,060 the

. following shall apply:
Each Monday, in the lobby of the Stephen P. Clark Center,

_ located at 111 N.W. 1% Street, award recommendations are

* posted. Participants may also call the Awards Line at 305-375-

4724, or 800-510-4724, or the contact person as identified on the -

cover page of the Bid Solicitation.- Any Bidder wishing to protest

“such recommendations shall file 2 protest with the Clerk of the

" Board within five (5) working days of the sttmg and subm:t a
$500 non-refundable filing fee.

1.13. RULES, REGULATIONS AND LICENSES
. The successful Bidder shall comply with all laws and regulations
- applicable to provide the goods and/or services specified in this Bid
Solicitation, The Bidder shall be familiar with all federat, state and local
laws that may in affect the goods and/or services offered.

_1 4. PACKAGING

Unless otherwise spesified in the Special Conditions or Technical
. Specifications, all containers shall ‘be suitable for shipment and/or
storage and comply with Resuiuticm Ne..738-92. .

1.15.. SUBCONTRACTING

Unless otherwise specified in this Bid Soi:citatmn, the successful Bidder
shall not subcontract any portion of the work without the prior Wwritten
‘consent of the County. The abitity to subcontract ray be further limited
by the Special Conditions. Subcontracting without the prior consent of
“the County may resull in termination of the contract for defavlt. When

Subcontracting is allowed the Bidder shall comply. with County
“Resolution No. 1634-93, Section 10-34 of the County Code and County
: Ordmance No. 9‘.’-35

‘1.16. ASSTGNMENT
The successful Bidder shall aot assign, transfer, hypothecate, or

_ otherwise dispose of this contract, including any rights, title or interest

therein, or its power to execute such contract to any person, company or. .

corporation without the prior written consent of the County. .

1.17. DELIVERY ) o ) )
Unless otherwise specified in the Bid Solicitation, prices quoted shall be

F.O.B. Destination. Freight shal! be included in the proposed price.

Hability, losses or damages, including attorney’s fees and costs of
defense, which the County or its officers, employees, agents or

 instrumentalities may incur as a result of claims, demands, suits, causes
of actions or proceedings of any kind or nature atising out of, refating to.

or resulting from the performance of the agreement by the successful
Bidder or its employees, agents, servants, partners, principals or
subcontractors. The successful Bidder shall pay all claims and losses in
connection therewith, and shall investigate and defend all claims, suits
or actions of any kind or nature in the name of the County, where
applicable, including appellate proceedings, and shall pay all costs,

" judgments, and attorney's fees which may be incarred thereon, The

successful Bidder expressly understands and agrees that any insurance

" protection required by this Agreement or otherwise provided by the

successful Bidder shall in no way limit the responsibility to indemnify,
keep and save harmless and defend the County or its officers,
employees, agents and instrumentalities as herein provided.

1.20. COLLUSION
Where two (2) or more related parties, as defired herein, cach subimit @
Bid for any contract, such Bids shall be presumed to be collusive. The:
foregeing presumption may be rebutted by the presentation of evidence .

~ as to the extent of ownership, contro! and management of such related

parties in preparation and submittal of such Bids. .Related parties shall
mean Bidder or the principals thereof which have a direct-or indirect-

. ownership interest in another Bidder for the same contract or in which a
- -parent company or the principals thereof of one (1) Bidder have a direct

or indirect ownership interest in another Bidder for the same contract.
Furthermore, any prior understanding, agreement, or connection

* . between two or more corporations, firms, or persons submitting a bid for

the same materials,: supplies, services, or equipment shall also be
presumed to be collusive. Bids found to be collusive shall be rejected.
Bidders who have been found to have engaged in collusion may be
considered non-responsible, and may be suspended or debarred, and any

- contract resulting from collusive Bidding may be terminated for default,

1.21. MODIFICATION OF CONTRACT

The contract may be maodified by mutual consent, in writing through the
issuance of a modification to the contract, purchasc order change order :
or award sheet, as appropriate.’

‘122 TERMINAT[ON FOR CONVENIENCE
-The County, at its sole discretion, reserves the right to ferminate this
* contract without cause upon thirty (30) days written notice. Upon

receipt of such notice, the successful Bidder shall not incur amy

-additional costs under this contract. - The County shail be fiable only for
~ teasonable costs incurred by the successful Bidder prior to notice of-

L tenmnatlon The County shall be the sole Jjudge of "reasonable costs.”

1.23. TERMINATION FOR DEFAULT

" The County reserves the right to terminate this contract, in part or in

whole, or place the vendor on probation in the event the stcoessful
Bidder fails to perform in accordance with the terms and conditions
stated herein, The County further reserves the right to suspend or debar

" the successful Bidder in accordance with the appropriate County

ordinances, resolutions and/or edministrative orders. * The vendor will

.. be notified by letter of the County’s intent to terminate. In the event of

termination for default, the County may procure the required goods

"L 18. RESPONSIBILITY AS EMPLOYER

The employee(s) of the successful Bidder shall be considered to be at all -

‘times its employee(s), and not an employee(s) or agent(s) of the County
or any of its departments.. The successful Bidder shall provide
“competent and physically employee(s) capable of performing the work
as required,  The County may require the successtul Bidder to remove

any employee it deems unacceptable. Al employees of the successtul

Bidder shall wear proper: 1dent|ﬁcatxon
'1.19. INDEMNIFICATION

“The successfill Bidder shall indemnify and hold harmless the County
-and its officers, employees, agents and instrumentalities from any and all

'andfor'services"from‘any'source‘and'usc‘any‘method‘deemcd'in'ils-besl

- interest. Al re-procuremernit cost shall be borne by the successful

1Y

Bidder.

1.24. FRAUD AND MISREPRESENTATION
Pursuant to Section 2-8.1.4 of the Miami-Dade County Code, any
individual, corporastion or other entity thal atiempts to meel Hs

. -contractual obligations with the County through fraud, mistepresentation

or material misstatement, may be debarred for up to five (5) years. The

- County as 2 further saniction may terminate or cancel any other contradts -
with such individual, corporation or entity. Such individual or entity

shall be responsible for all direct or indirect costs associated with
termination or cancellation, including attorney’s fees. . .
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MIAMI-DADE COUNTY

BID NO.:EPP7395-4/11-OTR

SECTION 1
GENERAL TERMS AND CONDITIONS

. 1,25. ACCESS TO RECORDS

The Couniy reserves the right to req'u:re the Contractor o submit fo an
audit by Audit and Management Services or other auditor of the

County's choosing at the Contractor’s expense. The Contractor shall

provide access to all of its records, which relate directly or indirectly to

- this Agresment at its place of business -during regular business hours.

-- The Contractor shall retain all records pertaining to this Agreement and

. upon request make them  available to the County for three years
following expiration of the ‘Agreement.  The Contractor agrees to . . |
provide such assistance as may be necessary to facilitate the review or -

_audit by the County to ensure compliance with applicable accoun:mg

and financial standards.

1.26. OFFICE OF THE INSPECTOR GENERAL
Miami-Dade County has éstablished the Office of the Inspector General

. which is authorized and empowered to review past, present, and
- proposed County and Public Health Trust programs, contracts,
transactions, accounts, records and programs. . The Inspector General

(1G) has the power to subpoena witnesses, administer oaths, require the
production of records and monitor existing projects and programs, The
Inspector General may, on a random basis, perform audits on all County
contracts. The cost -of random audits shall be incorporated into the
contract price of all contracts and-shall be one quarter (1/4) of one (1)
percent of the contract price, except as otherwise prov:ded in Section 2-
1076{c)(8} of the County Code.

. 1.27. PRE-AWARD INSPECTION . .. .
The County may conduct a pre-award lnspectmn of the bidder’s site or

hold a pre-award qualification hearing to determine if the bidder is

" capable of performing the requirements of this bid solicitation.

. 1.28. PROPRIETARY/CONFIDENTIAL INFORMATION

Bidders are hereby notified that all information. submitied as part of, or
in support of bid submittals will be available for public inspection after

~ apening of bids in compliance with Chapter 119 of the Florida Statutes;
popularly know as the “Public Record Law.” The bidder shall not

" submit any information in response to this invitation, which the bidder
considers to be a trade sécret, proprietary or confidential. = The -
submission of any information to the County in cornection with this
.invitation shall be deemed conclusively to be a waiver of any trade-
secret or other protection, which would otherwise be available to the’

bidder. ‘In the event that the bidder submits information to the County in

_violation of this restriction, either inadvertently or intentionally, and

clearly identifies that information in the bid as protected or confidential,

“the Counity shall endeavor to redact and retum that information fo the
- bidder as guickly as possible, and if appropriate, evaluate the balance of

the bid. The redaction or return of mfunnatlon pursuant to this clause R
‘ may render a bid non-responsive.

129, HEALTH  INSURANCE Z.POR'TABIL!TY AND

ACCOUNTABILITY ACT (HIPAA)
Any person or entity that performs or assists Miami-Dade County with a
function- or activity involving the use or disclosure of “individuaily

- identifiable health . information (IIHI} - and/or -~ Protected Health

Information (PHI) shall comply with the Health Insurance Portability
and Accounizbility Act (HIPAA) of 1996 and the Miami-Dade County

Privacy Standards Administrative Order. HIPAA mandates for privacy, -

security and electronic transfer standards, that include but are not limited
to: o

Bidder/Propaser and reasonable assurances that ITHIPHI
will be held confidential;

5. Making Protzoted Health Information (PHI) avatlable to the

- customer;
‘6. Making PHI available to the customer -for review and

-amendment; and incorporating any amendments requested

by the customer;
7. . Making PHI available to Miami-Dade Coumy for an
 aceounting of disclosures; and -
8. - Making internal practices, books and records related to PH{
available to Miami-Dade County. for compliance andits.

" PHI shal} maintzin its protected status regardless of the form and method
of transmission (paper records, and/or electronic transfer of data). The -

Bidder/ Proposer must give its customers written notice of its privacy
information practices including specifically, a description of the types of

" uses and disclosures (hat would be made with prolected healith

information. -

1.30. CHARTER COUNTY TRANSIT SYSTEM SALES SURTAX

When proceeds from the Charter County Transit System Sales Surtex
levied pursuant to Section 29.121 of the Code of Miami-Dade County
are used to pay for all or some part of the cost of this contract, no award
of a Blanket Purchase Order (BPO) for Transit/Public Works as part of a

.. multi-department contract, nor an award of & contract solely for the use
- - of Transit/Public Works shall be effective and thereby give rise to a
. contraciual relationship with the County for Transit/Public Works

purchases unfess and until both the following have occurred: 1) the
County Commission awards the contract, and such award becomes final

" (either by expiration of 10 days after such award without veto by the

Mayor, or by Commission override of a veto); and, 2} either, i) the
Citizens' ‘Independent Transportation Trust (CITT} has approved
inclusion of Transit/Public Works in this contract, or, ii) in response to
the CITT's disapproval, the County Commission reaffirms Transit/Public
Work’s inclusion in ‘the contract by two-thirds (2/3) voie of the
Commission's membership and such reaffirnation becomes final.’

1.31. LOBBYIST CONTINGENCY FEES

A. In accordance with Section 2-11,1{s) of the Code of Miami-Dade -

", County, after May, 16, 2003, no person may, in whole or in part, pay,

give Or agree o pay or give a contingency fee to another person. Ng
person may, in whole. or in - part, mcewe or agree fo receive a
contingency fee.

B. A contingency fee is. a fee, bonus, commission or non-monetary
benefit as compensation which is dependant on or in any way contingent

upon.the passage, defeat, or modification oft 1) any ordinance, =
resolution, action or decision of the County Commission; 2) any action, . .
.. decision or-recommendation - of the County Manager or any County
- board or commiftee; or 3} any.action, decision or recommendation of .
.. .any County personnel during the time period of the entire decision-
making ‘process regasding such action, decision or recommendation

which forsecably will be heard or reviewed hy the County Commission

--or & County bioard or comm:ttec

1.32. COMMISSION AUDITOR - ACCESS TQ RECORDS

" Pursuant to Ordinance No. 03-2, all vendors receiving an award of the * -
_contract resulting from this solicitation will grant access to the

Commission - Auditor to all financial and performance related records,

_property, and equipment purchased in whole or in part with government

funds.

1. Use of information only for performing services required by |

the contract or as required by law; -

2. Use of appropriate safeguards to prevent non-permitled
disclosures;

3. Reporting to Mlarm-Dadc County of any non-permmed use

. or disclosure;

4. Assuzances that any agents and subcontractors agree to the
same  testrictions and conditions that apply to the
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' MIAMI-DADE COUNTY BID NO.:EPP7395-4/11-OTR

2.1

2.2

2.3

SECTION 3 TECHNICAL SPECIFICATIONS
CHECK GUARANTEE SERVICES

PURPOSE: TO ESTABLISH A CONTRACT FOR THE COUNTY:

The purpose of this solicitation is to establish a contract for the service of Check
Guarantee Services in conjunction with the Miami-Dade County various Departments
needs on an as needed when needed basis.

SMALL BUSINESS CONTRACT MEASURES FOR SOLICITATIONS
GREATER THAN $%50,000 (Bid Preference)

A Small Business Enterprise (SBE) bid preference applies to this solicitation.

A 10% percent bid preference shall apply to contracts $1 million or less and 5% percent
on contracts greater than $1 million. A SBE/Micro Business Enterprise must be certified
by the Department of Business Development (DBD) for the type of goods and/or services
the Enterprise provides in accordance with the applicable Commodity Code(s) for this
solicitation. For certification information, contact the Department of Business
Development at 305-375-3111 or access www.miamidade.gov/dbd.

The SBE/Micro Business Enterprise must be certified by bid submission deadline, at
contract award and for the duration of the contract to remain eligible for the preference.

EXPEDITED PURCHASING PROGRAM

Pursuant to Ordinance 05-26, the County has created a pilot program for expedited
purchasing, subject to terms and conditions as outlined in Section 2-8.1.6. of the Code of
Miami-Dade County. The program shall be referred to as the Expedited Purchasing
Program (EPP) and shall adhere to the following terms and conditions:

¢ EPP may be utilized for the competitive purchase of supplies, materials and services,
including professional services other than architectural , engineering and other
services subject to applicable County Codes and Florida Statutes, which are estimated
to cost one million ($1,000,000 ) or less.

¢ Methods of procurement may include but not be limited to: Invitations to Negotiate,
Best and Final Offers, Request for Proposals {RFP), Requests for Qualifications
(RFQ) and Invitation to Bid (ITB).

e The protest period is reduced from ten (10) days to five (5) days.

¢ Criteria for determining best value may include, but not be limited to: price, quality,
experience, the ability to deliver the required goods and services and the nature and
urgency of the County’s needs.

o Technical, professional and legal staff may be used to determine best value as set

forth in the solicitation documents without the need to utilize the formal Selection
Committee process established by the County
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24

2.5

SECTION 3 TECHNICAL SPECIFICATIONS
CHECK GUARANTEE SERVICES

¢ The County Manager’s or designee’s written recommendation to award a contract
under the EPP shall be sufficient to commence the bid protest period and terminate
the Cone of Silence.

e Any legislation contrary to the provisions of the EPP shall be deemed suspended or
amended as necessary to give effect to the intent of this ordinance during its effective
term

Solicitations issued through the EPP process shall clearly be indicated to prospective
vendors. Due to the expedited nature of County projects issued under the EPP,
participating vendors should anticipate a shortened solicitation timeline for responding.
The selection method and criteria shall be set forth in the solicitation documents, in
accordance with the EPP process.

TERM OF CONTRACT: FIXED PERIOD

This contract shall commence on the first calendar day of the month succeeding approval
of the contract by the Board of County Commissioners, or designee, unless otherwise
stipulated in the Notice of Award Letter which is distributed by the County's Department
of Procurement Management, Purchasing Division; and contingent upon the completion
and submittal of all required bid documents. The contract shall remain in effect for
(12) twelve months and upon completion of the expressed and/or implied warranty
periods, and shall expire on the last day of the twelve (12) month period.

QPTION TO RENEW FOR FOUR (4) ADDITIONALYEAR(S): (Maintain Same
Prices) '

The initial contract prices resultant from this solicitation shall prevail for a one (1) year
period from this contract’s initial effective date. Prior to, or upon completion, of that
initial term, the County shall have the option to renew this contract for an additional four
(4) year(s) period on a year-to-year basis. The vendor shall maintain the same percentage
charged per check, for the entirety of the stated additional period (s), the same
percentage charged per checks, terms, and conditions included within the originally
awarded contract. Continuation of the contract beyond the initial period, and any option
subsequently exercised, is a County prerogative, and not a right of the vendor. This
prerogative may be exercised only when such continuation is clearly in the best interest
of the County

will consider the vendor in default which decision shall affect that vendor’s eligibility for
future contracts. '

NOTE: IF MULTIPLE VENDORS ARE INVOLVED UNDER A GIVEN
CONTRACT, ANY OPTIONS TO RENEW WILL BE
RESTRICTED TO THE SPECIFIC ITEMS OF WORK INITIALLY
AWARDED TO ANY SPECIFIC VENDOR.

2 Revised 7/19/06
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2.6

2.7

2.8

2.9
2.10

2.11

SECTION 3 TECHNICAL SPECIFICATIONS
CHECK GUARANTEE SERVICES

METHOD OF AWARD TO A SINGLE VENDOR: (Single Item)

Award of this contract will be made to the single highest responsive and responsible
vendor who submits the highest percentage charged per check.

OTHER CRITERIA:

A. Provide three (3) letters of references where you have provided similar services
(Large commercial business and/or Government Agencies) from which the bidder
has an established business relationship regarding check guarantee services for at
least two continuous years. This letter must be signed on the Agencies’ letterhead
with a contact person and number. The letter also must state how many years the
vendor has established business relationship with agencies.

PRICES SHALL BE FIXED AND FIRM FOR TERM OF CONTRACT:

If the vendor is awarded a contract under this solicitation, the percentage charged per
check proposed by the vendor shall remain fixed and firm during the term of contract.

EXAMINATION OF SITE (RECOMMENDED)

Prior to submitting its offer it is advisable that the vendor visit the site of the proposed
work and become familiar with any conditions which may in any manner affect the work
to be done or affect the equipment, materials and labor required. The vendor is also
advised to examine carefully the drawings and specifications and to become thoroughly
aware regarding any and all conditions and requirements that may in any manner affect the
work to be performed under the contract. No additional allowances will be made because
of lack of knowledge of these conditions. For site visitation appointment and for any
additional information required regarding the specifications and requirements of this bid
contact Jesus Lee at (305) 594-1648 for appointment.

EQUAL PRODUCT: INTENTIONALLY OMITTED

LIQUIDATED DAMAGES: INTENTIONALLY OMITTED

INDEMNIFICATION AND INSURANCE (1) - GENERAL SERVICE AND
MAINTENANCE CONTRACT

Provider shall indemnify and hold harmless the County and its officers, employees, agents and
instrumentalities from any and all liability, losses or damages, including attorneys’ fees and costs
of defense, which the County or its officers, employees, agents or instrumentalitics may incur as a
result of claims, demands, suits, causes of actions or proceedings of any kind or nature arising out
of, relating to or resulting from the performance of this Agreement by the Provider or its
employees, agents, servants, partners principals or subcontractors. Provider shall pay all claims
and losses in connection therewith and shall investigate and defend all claims, suits or actions of
any kind or nature in the name of the County, where applicable, including appellate proceedings,
and shall pay all costs, judgments, and attorney’s fees which may issue thereon. Provider
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SECTION 3 TECHNICAL SPECIFICATIONS
CHECK GUARANTEE SERVICES

expressly understands and agrees that any insurance protection required by this Agreement or
otherwise provided by Provider shall in no way limit the responsibility to indemnify, keep and
save harmless and defend the County or its officers, employees, agents and instrumentalities as
herein provided.

The vendor shall furnish to the Vendor Assistance Section, Department of Procurement
Management, Administration Division, 111 NW 1st Street, Suite 1300, Miami, Florida 33128,
Certificate(s) of Insurance which indicate that insurance coverage has been obtained which meets
the requirements as outlined below:

A. Worker’s Compensation Insurance for all employees of the vendor as required by
Florida Statute 440,
B. Public Liability Insurance on a comprehensive basis in an amount not less than

$300,000 combined single limit per occurrence for bodily injury and property
damage. Miami-Dade County mast be shown as an additional insured with
respect to this coverage.

C. Automobile Liability Insurance covering all owned, non-owned and hired
vehicles used in connection with the work, in an amount not less than $300,000
combined single limit per occurrence for bodily injury and property damage.

All insurance policies required above shall be issued by companies authorized to do business
under the laws of the State of Florida, with the following qualifications:

The company must be rated no less than “B” as to management, and no Iess than
“Class V” as to financial strength, by the latest edition of Best’s Insurance Guide,
published by AM. Best Company, Oldwick, New Jersey, or its equivalent,
subject to the approval of the County Risk Management Division.

or

The company must hold a valid Florida Certificate of Authority as shown
in the latest “List of All Insurance Companies Authorized or Approved to
Do Business in Florida” issued by the State of Florida Department of
Insurance and are members of the Florida Guaranty Fund.
Certificates will indicate no modification or change in insurance shall be made without thirty (30)
days in advance notice to the certificate holder.

NOTE:DADE_COUNTY_SOLICITATION NUMBER AND TITLE OE SOLICITATION

MUST APPEAR ON EACH CERTIFICATE.,

CERTIFICATE HOLDER MUST READ: MIAMIL-DADE COUNTY
111 NW 1* STREET
SUITE 2340
MIAMI, FL 33128

Compliance with the foregoing requirements shall not relieve the vendor of his
liability and obligation under this section or under any other section of this

agreement. '
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2,12

2.13

2.14

2.15

SECTION 3 TECHNICAL SPECIFICATIONS
CHECK GUARANTEE SERVICES

Issuance of a purchase order is contingent upon the receipt of the insurance documents within
fifteen (15) calendar days after Board of County Commission approval. If the insurance
certificate is received within the specified time frame but not in the manner prescribed in this
solicitation, the vendor shall be verbally notified of such deficiency and shall have an additional
five (5) calendar days to submit a corrected certificate to the County. If the vendor fails to submit
the required insurance documents in the manner prescribed in this solicitation within twenty (20)
calendar days after Board of Commission approval, the vendor shall be in default of the
contractual terms and conditions and shall not be awarded the contract. Under such
circumstances, the vendor may be prohibited from submitting future Proposal to the County in
accordance with Section 1.23 of the General Terms and Conditions,

The vendor shall be responsible for assuring that the insurance certificate required in conjunction
with this Section remain in force for the duration of the contractual period; including any and all
option years that may be granted to the vendor in accordance with Section 2.5 of this solicitation.
If insurance certificates are scheduled to expire during the contractual period, the vendor shall be
responsible for submitting new or renewed insurance certificates to the County at a minimum of
thirty (30) calendar days in advance of such expiration. In the event that expired certificates are
not replaced with new or renewed certificates which cover the contractual period, the County
shall suspend the contract until such time as the new or renewed certificates are received by the
County in the manner prescribed in the solicitation; provided, however, that this suspended period
does not exceed thirty (30} calendar days. If such suspension exceeds thirty (30) calendars days,
the County may, at its sole discretion, terminate this contract for cause and seek re-procurement
damages from the vendor in accordance with Section 1.22 of this solicitation.

Department of Procurement Management
Bids and Contracts Division
111 NW 1st Street, Suite 1300
Miami, Florida 33128-1989

BID GUARANTY: INTENTIONALLY OMITTED

PERFORMANCE BOND: INTENTIONALLY OMITTED
CERTIFICATIONS: INTENTIONALLY OMITTED

METHOD OF PAYMENT: MONTHLY INVOICES

The vendor(s) shall submit monthly invoices by the tenth (10th) calendar day of each

r |

month.-These-invoices-shall-be-submitted-to-the-County-user-department(s)-that requested
the service through a purchase order. The invoices shall reflect the type of service
provided to the County in the prior month.

All invoices shall contain the following basic information:

L. Vendor Information:
. The name of the business organization as specified on the contract
between Miami-Dade County and vendor

. Date of invoice
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II.

III.

Iv.

VL

SECTION 3 TECHNICAL SPECIFICATIONS
CHECK GUARANTEE SERVICES

. Invoice number

. Vendor’s Federal Identification Number on file with Miami-Dade County
County Information:

. Miami-Dade County Release Purchase Order or Small Purchase  Order
Number

Pricing Information:

. Unit price of the goods, services or property provided

. ‘Extended total price of the goods, services or property
. Applicable discounts ‘

Goods or Services Provided per Contract:

. Description
. Quantity

Delivery Information:

. Delivery terms set forth within the Miami-Dade County Release
Purchase Order
. Location and date of delivery of goods, services or property

Failure to Comply: ) )
Failure to submit invoices in the prescribed manner will delay payment.

2.16 SHIPPING TERMS: INTENTIONALLY OMITTED

2.17 DELIVERY REQUIREMENTS: INTENTIONALLY OMITTED

2.18 BACK ORDER ALLOWANCE: INTENTIONALLY OMITTED
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SECTION 3 TECHNICAL SPECIFICATIONS
CHECK GUARANTEE SERVICES

2.19 WARRANTY SHOULD BE SUPPLIED IN WRITTEN FORM
A. Type of Warranty Coverage Required

The vendor shall provide a copy of its written warranty certificates with its initial
offer, or upon request from the County. Failure to meet this requirement may
result in the offer being deemed non-responsive. The warranty supplied by the
vendor shall remain in force for the full period identified by the vendor;
regardless of whether the vendor is under contract with the County at the time of
defect. Any payment by the County on behalf of the goods or services received
from the vendor does not constitute a waiver of these warranty provisions.

B. Correcting Defects Covered Under Warranty

The vendor shall be responsible for promptly correcting any deficiency, at no cost
to the County, within five (5) calendar days after the County notifies the vendor
of such deficiency in writing. If the vendor fails to satisfy the warranty within the
period specified in the notice, the County may (a) place the vendor in default of -
its contract, and/or (b) procure the products or services from another source and
charge the vendor for any additional costs that are incurred by the County for this
work or items; either through a credit memorandum or through invoicing.

2.20 CONTACT PERSONS:

For any additional information regarding the terms and conditions of this solicitation and
resultant contract, Contact: Herman Ramsey, at email - hramsey@miamidade.gov.

221 COUNTY USER ACCESS PROGRAM (UAP)

User Access Fee

Pursuant to Miami-Dade County Budget Ordinance No. 03-192, this contract is subject to
a user access fee under the County User Access Program (UAP) in the amount of two
percent (2%). All sales resulting from this contract, or any contract resulting from this
solicitation and the utilization of the County contract price and the terms and conditions
identified herein, are subject to the two percent (2%) UAP. This fee applies to all contract

usage whether by County Departments _or by any other governmental, quasi-

governmental or not-for-profit entity.

The vendor providing goods or services under this contract shall invoice the contract
price and shall accept as payment thereof the contract price less the 2% UAP as full and
complete payment for the goods and/or services specified on the invoice. The County
shall retain the 2% UAP for use by the County to help defray the cost of the procurement
program. Vendor participation in this invoice reduction portion of the UAP is mandatory.

Joint Purchase

7 Revised 7/19/06



MIAMI-DADE COUNTY BID NO.:EPP7395-4/11-OTR

2.22

2.23

SECTION 3 TECHNICAL SPECIFICATIONS
CHECK GUARANTEE SERVICES

Only those entities that have been approved by the County for participation in the
County’s Joint Purchase and Entity Revenue Sharing Agreement are cligible to utilize or
receive Miami-Dade County contract pricing and terms and conditions. The County will
provide to approve entities a UAP Participant Validation Number. The vendor must
obtain the participation number from the entity prior to filling any order placed pursuant
to this section. Vendor participation in this joint purchase portion of the UAP, however,
is voluntary. The vendor shall notify the ordering entity, in writing, within 3 work days of
receipt of an order, of a decision to decline the order.

For all ordering entities located outside the geographical boundaries of Miami-Dade
County, the successful vendor shall be entitled to ship goods on an “FOB Destination,
Prepaid and Charged Back” basis. This allowance shall only be made when expressly
authorized by a representative of the ordering entity prior to shipping the goods.

Miami-Dade County shall have no liability to the vendor for the cost of any purchase
made by an ordering entity under the UAP and shall not be deemed to be a party thereto.
All orders shall be placed directly by the ordering entity with the vendor and shall be paid
by the ordering entity less the 2% UAP.

Vendor Compliance

If a vendor fails to comply with this section, that vendor may be considered in default by
Miami-Dade County in accordance with Section 1, Paragraph 1.23 of this contract
solicitation and the resulting contract.

AVAILABILITY OF CONTRACT TO OTHER COUNTY DEPARTMENTS

Although this Solicitation is specific to several Departments, it is hereby agreed and
understood that any County department or agency may avail itself of this contract and

* purchase any and all items specified herein from the successful bidder(s) at the contract

price(s) established herein. Under these circumstances, a separate purchase order shall be
issued by the County, which identifies the requirements of the additional County
department(s) or agency (ies).

DELETION OF FACILITIES

Although this solicitation identifies specific facilities to be serviced, it is hereby agreed
and understood that any County department or agency may delete service for any

facility(ies) when such service is no longer required during the contract period; upon
fourteen (14) calendar days written notice to the vendor.

g Revised 7/19/06




" MIAMI-DADE COUNTY

2.24

2.25

BID NO.:EPP7395-4/11-OTR
SECTION 3 TECHNICAL SPECIFICATIONS
CHECK GUARANTEE SERVICES

PURCHASE OF OTHER CHECKS SERVICES NOT LISTED WITHIN THIS
SOLICITATION BASED ON PRICE QUOTES:

While the County has listed all major items within this solicitation which are utilized by
County departments in conjunction with their operations, there may be similar items that
must be purchased by the County during the term of this contract. Under these
circumstances, a County representative will contact the primary vendor to obtain a price
quote for the similar items. If there are multiple vendors on the contract, the County
representative may also obtain price quotes from these vendors. The County reserves the
right to award these similar items to the primary contract vendor, another contract vendor
based on the lowest price quoted, or to acquire the items through a separate solicitation.

LOCATION AND DESCRIPTION

Location for the check guarantee services are as follows:

Miami, F1 33155

1. SWM Main Office Ricky Raybom
2525 NW 62™ Street (305) 594-1506
Miami, F1 33166

2. Coupon Office (S Dade) John Jefferson

| 24000 SE 97" Ave (305) 594-1649
Miami, F1 33178
3. Coupon Office (N Dade) John Jefferson
8831 NW 58" Street (305) 594-1649
Miami, F1 33178

4, Central Transfer Station Early Wims
Scale House (305) 547-7810
1150 NW 20" Street
Miami, FI 33127

5. Northeast Transfer Station L.W. Sherrod
Scale House (305) 652-8030

- 18707 NE 6™ Ave
Miami, F1 33170

6. West Transfer Station Kenny Bachoo
Scale House (305) 261-4615
2900 SE 72™ Ave

Revised 7/19/06



" MIAMI-DADE COUNTY ~ BID NO.:EPP7395-4/11-OTR
SECTION 3 TECHNICAL SPECIFICATIONS
CHECK GUARANTEE SERVICES

7. North Dade Landfili Sylvester Pates
Scale House (305) 620-5114
21300 NW 47" Ave
Miami, F1 33055

8. South Dade Landfill Jose Riano
Scale House (305) 258-1838
24000 SW 97™ Ave
Miami, F1 33170

9. Resource Recovery Landfill Julian Perez
Scale House (305) 599-0310
6990 SW 97™ Ave

Miami, F1 33178

10. Government Center Kiosk
111 NW 1% Street, Second Level

11. Little Haiti Transit Service Center
150 NW 79" Street

12. Transit Service Center, Northeast
1658 NE Miami Gardens Drive

13 Transit Service Center, Southland
20505 South Dixie Highway, Ste 1623

14.  Transit Service Center, University
1409 SW 107" Ave

15. Omni Transit Service Center
1455 Biscayne Boulevard

Hours of operation for locations 1 through 8 are: 7:00 A.M. to 5:00 P.M. Monday through
Saturday. Item 9 has hours from 4:00 A.M. to 6:00 P.M.

226 WORK ACCEPTANCE

This project will be inspected by an authorized representative of the County. This
inspection shall be performed to determine acceptance of work, appropriate invoicing,
and warranty conditions.

10 : Revised 7/19/06



’ MIAMI-DADE COUNTY BID NO.:EPP7395-4/11-OTR

3.1

32

3.3

3.4

SECTION 3 TECHNICAL SPECIFICATIONS
CHECK GUARANTEE SERVICES

SCOPE

‘The Miami-Dade Solid Waste Department is seeking to utilize the services of a Check

Guarantee service contractor. The successful bidder shall have considerable background
and experience with the use of electronic verification, authorization and guarantee of
checks presented to retail accounts by their customers.

BACKGROUND AND CONTEXT:

The successful bidder shall provide an instant verification and guarantieed authorization
on all checks presented by truck drives and others as payment for the disposal fee at the
various landfill disposal sites. The successful bidder shall be accessible whenever the
landfiil disposal site is open for business. '

It is preferred that the service contractor be able to customize the electronic authorization
process so that it is compatible with the personal computer used by the scalehouse
operators who enter and generate scale transaction tickets. When generating a scale
transaction ticket that will be paid by check, the scalehouse operator will electronically
access the guarantee service provider for authorization. The successful bidder shall be
able to provide a response to the authorization request within industry accepted time
response standards established for high volume retail accounts.

REPRESENTATIVE TASKS AND WORK PRODUCTS:

a) Install and set up customized (to PC) easy to use electronic authorization access
at each disposal site.

b) Provide timely responses to electronic verification requests that comply with
industry standards for retail accounts.

¢) Provide payment of bad check.

d) Provide invoices that include details on all check approved, bad checks
submitted, prior open balances, payments received, and other credits and debits.

CHECK GUARANTEE:

The successful bidder shall guarantee each check up to $5,000.00

CHECKREIMBURSEMENT:

- The successful bidder shall reimburse the using agency for all returned checks within

thirty (30) days.

1 I Revised 7/19/06




OPENING: 2:00 P.M.

Submit Bid To:
CLERK OF THE BOARD "WEDNESDAY
Stephen P. Clark Center SEPTEMBER 13, 2006
111 NW 1* Street BID NO.: EPP7395-4/11-OTR
17" Floor, Suite 202

e INVITATION TO BID
Miami, Florida 33128-1983 SECTION 4

BID SUBMITTAL FORM

PLEASE QUOTE PRICES F.O.B. DESTINATION, LESS TAXES, DELIVERED IN
MIAMI-DADE COUNTY, FLORIDA

NOTE: Miami-Dade County is exempt from all taxes (Federal, State, Local). Bid price should be less all
taxes. Tax Exemption Certificate furnished upon request.

Issued DPM Date Issued: 08/09/06  This Bid Submittal Consists of
by:HLR Purchasing Division Pages 12 through 15+Affidavits

Sealed bids subject to the Terms and Conditions of this Invitation to Bid and the accompanying Bid Submittal. Such
other contract provisions, specifications, drawings or other data as are attached or incorporated by reference in the
Bid Submittal, will be received at the office of DPM, Purchasing Division, Vendor Assistance section at the address
shown above until the above stated time and date, and at that time, publicly opened for furnishing the supplies or
services described in the accompanying Bid Submittal Requirement.

CHECK GUARANTEE SERVICES
A Bid Deposit in the amount of NA of the total amount of the bid shall accompany all bids

A Performance Bond in the amount of NA of the total amount of the bid will be required upon execution of the
contract by the successful bidder and Miami-Dade County
DO NOT WRITE IN THIS SPACE

ACCEPTED HIGHER THAN LOW

FIRM NAME:
NON-RESPONSIVE NON-RESPONSIBLE
DATEB.C.C. NO BID

ITEM NOS. ACCEPTED

COMMODITY CODE:  946-36

SR. PROCUREMENT AGENT: Herman Ramsey

RETURN ONE ORIGINAL AND TWO COPIES OF BID SUBMITTAL PAGES ONLY

12



' MIAMI-DADE COUNTY ' BID NO.:EPP7395-4/11-OTR

BID SUBMITTAL FOR:
CHECK GUARANTEE SERVICES

FIRM NAME:
ITEM QUANTITY DESCRIPTION UNIT PRICE TOTAL
1. % of the face value of all checks

processed by the successful bidder

NOTE: The above discount factor represents the sole monetary factor for this contract.
VENDOR INFORMATION:
Company Name;
Address:
City, State, Zip Code:
Telephone Number:

Facsimile Number:

E-Mail Address:

Contact Person:

Number Years in Business:

13



" MIAMI-DADE COUNTY BID NO.:EPP7395-4/11-OTR

SECTION 4
BID SUBMITTAL FOR:
CHECK GUARANTEE SERVICES

ACKNOWLEDGEMENT OF ADDENDA

INSTRUCTIONS: COMPLETE PART I OR PART 11, WHICHEVER APPLIES

PARTI:

LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN
CONNECTION WITH THIS BID

Addendum #1, Dated

Addendum #2, Dated

Addendum #3, Dated

Addendum #4, Dated

Addendum #5, Dated

Addendum #6, Dated

Addendum #7, Dated

Addendum #8, Dated

PART II:
[[] NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID

FIRM NAME:

AUTHORIEZED SIGNATURE: DATE:

TITLE OF OFFICER;

14



MIAMI-DADE COUNTY BID NO.:EPP7395-4/11-OTR

MIAMIDADE
BID SUBMITTAL FORM

.Bid Title: CHECK GUARANTEE SERVICES

By signing this Bid Submittal Form the Bidder certifies that it satisfies all legal requirements (as an entity) to do business with the County, including all
Conlict of Interest and Code of Ethics provisions in Section 2-11 of the Miami-Dade County Code. Any County employee or member of his or her immediate
family seeking to contract with the County shall seek a conflict of interest opinion from the Miami-Dade County Ethics Commission prior to submittal of a Bid
response or application of any type to contract with the County by the employee or his or her immediate family and file a copy of that request for opinion and
any opinion or waiver from the Board of County Commissioners with the Clerk of the Board. The affected employee shalt file with the Clerk of the Board a
statement in a form satisfactory to the Clerk disclosing the employee’s interest or the interest of his or her immediate family in the proposed contract and the
nature of the intended contract at the same time as or before submitting a Bid, response, or application of any type to contract with the County. Also a copy of
the request for a condlict of interest opinion from the Ethics Commission and any corresponding opinion, or any waiver issued by the Board of County
Commissioners, must be submitted with the response to the solicitation.

In accordance with Sec. 2-11.1(s) of the County Code as amended, prior to conducting any lobbying regarding this solicitation, the Bidder must file the
appropriate form with the Clerk of the Board stating that a particular lobbyist is authorized te represent the Bidder. Failure to file the appropriate

form in refation to each solicitation may be considered as evidence thaf the Bidder is not a responsible contractor.

The Bidder confirms that this Bid is made without prior understanding, agreement, or cormection with any corporation, firm, or person submitting 2 Bid for the
same goods andfor services and in all respects is without collusion, and that the Bidder will accept any resultant award. Further, the undersigned acknowledges
that award of a contract is contingent upon vendor registration. Failure to register as a vendor within the specified time may result in your firm not being
considered for award.

Pursuant to Section 2-8.6, any individual, cotporation, partnership, joint venture or other legal entity having an officer, director, or executive who has been
convicted of a felony during the past ten (10} years shall disclose this information prior to entering into a contract with or receiving funding from the County.

O Place a check mark here to affirm compliance with this disclosure requirement.
COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entify revenue sharing program
For the County’s information, the bidder is requested to-indicate, at ‘A’ and ‘B’ below, its general interest in partm]patmg in the Joint Purchase ngram of the
County User Access Program (UAP) described in Section 2.21 of this contract solicitation, if that section is present in this solicitation document. Vendor
participation in the Joint Purchase portion of the UAP is voluntary, and the bidder’s expression of general interest at ‘A’ and ‘B’ below is for the County’s
information only and shall not be binding on the bidder.

A. Ifawarded this County eontract, would you be interest in participating in the Joint Purchase portion of the UAP with respect to other governmental,
quasi-governmental or not-for-profit entities located within the geographical boundaries of Miami-Dade County?
" Yes No
and
B. . If awarded this County contract, would you be interested in partticipating in the Joint Purchase portion of the UAP with respect to other
governmental, quasi-governmental or not-for-profit entities located outside the geographical boundaries of Miami-Dade County?

i’irm Name;

Sirest Address:

Mailing Address (if different):

Telephone No. Fax No.

Email Address: FEINNo. [ ~ / / /| 1 1 I

Prompt Payment Terms: % daysnet_ days *“By signing this document the bidder ugrees to all Terms |
(Please see paragraph 1.2 H of General Terms and Conditions) and Conditions of this Solicitation and the resulting Confract”

Signature: | L

{Signature of authorized agent)

Print Name: Title:
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MiAMI—DADE COUNTY BID NO.:EPP7395-4/11-OTR

MIAMI-DADE COUNTY BID'AFFIDA_VITS_

= DISABILITY NONDISCRIMINATION AFFIDAVIT
(Resolutmn R-385- 95)

- I, being duly first sworn, state that this firm, corporation, or organization is in compliance with and agrees to continue
to comply with, and assure that any subcontractor, or third parly contractor under this contract comiplies with all
. applicable requirements’ of the laws listed below including, but not limited to, those provisions pertaining to
_employment, provision of programs and services, transportation, communications, access 10 fact]mcs renovations,

- and new construction.

- The Americans with Disabilities Act of 1990 (ADA), Pub. L. 101-336, 104. Stat 327,42 U.5.C. Sections 225 and 611
including Title I, Employment; Title 11, Public Services; Title 111, Public Accommodations and Services Operated by .
' Prwate Entities; Title 1V, Telecommunications; and Title V, Mlscellaneous Provisions. :

The Rehabilitation Act of 1973, 29 U.S.C. Section 794
 The Federal Transit Act, aé arnénded 49 U.S.C. Section 1612
The F_air Housiﬁg Act as amended 42U, S.C. Section 3601-3631

» MIAMI-DADE COUNTY DEBARMENT DISCLOSURE AFFIDAVIT
(Ordlnance 93-129) See Secnon 11, 3H)

I, being duly first sworn, upoen, oath deposes and says that the bidder of this contract or his agents, officers,- prmc:pals
o stockho]ders, subcontractors or their affiliates are not debarred by Miami-Dade County. :

- MIAMI-DADE COUNTY COLLECTION OF TAXES,

FEES AND PARKING TICKETS AFFIDAVIT
(Ordinance 95—178) Section 1 (1.3 E)

. I being first duly sworn state that in compliance with the procedures contamcd in Sccuon 2 8.1(c} of the C‘ode of -
Miami-Dade County, and as amended by Ordinance 95 178, this firm hereby certifies that the foregomg statementb .
are tme and correct. . .

That all clelmquent and currently due fées or taxes (including, but not limited to, real and personal property taxes,
convention and tourist development taxes, utility taxes, and occupational license taxes) collected in the normal course
by the Miami-Dade County Tax Coliecl:or and County |ssued parkmg tickets for vehicles regmtered in the name of the
- above firm, have been pa:d : .

»  AFFIDAVIT RELATING TO INDIVIDUALS AND ENTITIES
ATTESTING BEING CURRENT IN THEIR OBLIGATIONS TO' '
MIAMI—DADE COUNTY {Ordinance 99- 162) See Sectlon] (L3N).- .

I, bemg f rst duly sworn state that in compllance w1th County Ordinance 99- 162 the bldder is not in arrears in any
payment .under & coniract, promissory note or other loan docuinent with the County, or any: of its agencies or
instrumentalities, including the Public Health Trust (hereinafier referred to as “County™), either directly.or indirecily
through a firm, corporatmn partnership or joint venture in which the individual or entity has a control]mg financial
interest-as that term is defined in Section 2-11.1(b}(8) of the County Code. _ _ _ ’.

Page 1 of 8 Revised 10/24/01



MIAMI-DADE COUNTY BID NO.:EPP7395-4/11-OTR

MIAMI—DADE COUNTY DOMESTIC VIOLENCE LEAVE
AFF IDAVIT (Ordmance 99-5 & Resolutmn R-185-00) -

: _That in comphance with Ordinance No 99-5, Resolution No. R- 185 00 and the Code of Miami-Dade County, Florida,
the following information is provided and is in compliance with all items in the aforementioned legislation. As an
employer having, in the regular course of business, fifty (50).or more employees working in Miami-Dade County for
each working day during each of twenty (20) or more calendar work weeks in the current or preceding calendar year,
do hereby certify to be in compliance with the Domestic Leave Ordinance, codified at 11A-60 et. Seq., of the Miami- "

- Dade-Couaty Code, and that the obhganon to pmwde domestrc vmlcncc leave to employees shall be. a contractual

bhgatlon '

BY SIGNING AND NOTARIZING THIS PAGE YOU ARE ATTESTING
o TO AFFIDAVITS ON PAGES 1 AND 2 |

: Signature of Affiant I Date
. : AR A AR R R A R
Printed Name of Affiant and Title ~ - - Federal Employer Identification Number

" . Printed Name of-Firm': ﬁ

- Address of Firm -
| SUBSCRIBED AND SWORN TO (or afﬁrmed) before me this “day of , 20
He/ She is personaﬂy known to me or has presented " asidentification.

Type of Identlﬁcatlon

Signature of Notary - S _ - Serial Number

Print or Stamp Name of Notary ' . Expiration Date

Notary Public — State of . R
' ' o Do Motaryseal T '

Page 2 of 8 Revised 10/24/01




MIAMI-DADE COUNTY 7 BID NO.:EPP7395-4/11-OTR

LIVING WAGE AFFIDAVIT
-+ (County Qrdﬁ:;nnm 99-44) .

1, being first duly sworn hereby state and certify that in compliance with Section 2-8.9 of the Miami-Dade County Code, by
- acoepting award of this contract, the bidder or proposcr agrees to pay the living wage required by County Ordinance 99-44 to
. all employees assigned to this contract. The bidder or proposer further understands that the current living wage applied to this
- contract is $9.81 per hour plus health benefits as described in the ordinance, or $11.23 per hour without health benefits. The
- Living Wage required by Ordinance 99-44 is subject to indexing as set-forth in Section “C” (Indexing). o

‘By: 20

Signature of Affiamt =~ o Date

- Printed Name of Affantand Title ~ Federal Employer Identification Number

: - 'PﬁnfedeeofFim

Address of Firm. -

L20_

' SUBSCRIBED AND SWORN TO (or affirmed) before me this____day of

' as identification.

- He/She is personally kniown to me or has presented _ R o
SR . i T " . Type of identification

: S;gnauueofNowa o | - Serial Number

Print or Stamp Name of Notary =~ " Expiration Date

- Notary Public — State of ___

Page3 of 8 8/15/.05




MIAMI-DADE COUNTY BID NO.:EPP7395-4/11-OTR

AFFIRMATIVE ACTION PLAN/PROCUREI\GENT POLICY AFFIDAVIT
(Code of Muamn-])ade County Section 2-8.1.5) (Ordmancc No. 98-30) ' :

I being duly ﬁrst swom, hereby state that the bldder of this oommct

I:] has a currem Affirmative Action Plan and Procurement Pohcy, as reqmred by Secnon 2-8.15 of the Code of
. Miami-Dade County, processed and approved for filing w1th the Mlaml-Dade County Department of Business -
. Development (DBD) under the file No. - and the_ _
expnahondateof S e I o

[:] .had amnual gross revenues in excess of $500000000 for the previous year and does not have a current
Affirmative Action Plan and Procurement Policy as required by Section 2-8.1.5 of the Code of Miami-Dade
" County, processed and approved for filing w1th the Miami-Dade Coumy DBD I wﬂl contact DBD at 305-375-

- 3111 regardmgtlus requlreme:nt. _

0 had annual £I0SS revenues less than $5 000,000.00 for the plevxous year therefore Section 2-8.1.5 of the Code
~ of Miami-Dade County is not applicable. However, I will contact DBD at 305-375-3111 in order to submit the
: reqmred affidavit and exemption request_ B _ '

: Wim'ess':' ' : - .
L ~ Signature o o RS : Signatm'e_-_: :
. Witﬁcss: : - : . By : s .
S B - . - Signature . ' : Legal Name and Title .
‘The foregoing instrument was acknowledged beforc me this day of 20

_FORANINDWIBUALACTING:NHISOWNR:GM S

L S
¥ flee
PLMEN@W o R

SE&wTZ—Iﬂﬂﬂ(a} of the Code d‘ Mwm—Dade County (Onﬁnauce Na. 32°37) requ;.res thiat all properly hcmsed_
_architectural, engineering, Im:bc@earchaea‘uraz andhmdsurmorskmanqﬂirmdwemnplanauﬁlemththe
County. R
'SemonZ-&LSthheCodeanmu-DadeCounwrequmtkmﬁmutkathmwmuatgrmsremaesmexcm'sdﬁw(ﬂ . .

" million dollars kave an affirmative action plan and procurement policy on file with the Cotm{n FmthwhmaBaardqf
: _Dnmﬂmtaerepresmmofthepapuhnounmkempoﬂkenmmbemnpt L _

" For questions regankug these requmm, please camact the MmDade County Depm'huau qf Bu.w:mess Devdapmem at

- 305-375-3111.

Page4 of 8 Revised 11/8/04




MIAMI-DADE COUNTY : BID NO.:EPP7395-4/11-OTR

'CODE OF BUSINESS ETHICS

.. Code of Miami-Dade Caunty Section 2-8, 1(1)

1, bemg duly swom, hereby state and cemfy that this firm has adopted a Code of Busmeqs Ethics that is fully comp]amt with
the requirements of Section 2-8.1(i) of the Code of Miami-Dade County as amended. T further acknowledge that failure to
comply with the adopted Code of Business Ethics shail render any contract with Miami-Dade County voidable; and subject this
firm to debarment from County work pursuant to Section 10-38(h){2) of the Code of Miami-Dade County as amended I further -
' acknowledge that fallure o submlt this affidavit shall render this firm 1ne11g1ble for contract award. .

By: B o . B ' 20
' - Signature of Affiant S - Date
- SRR A A A A
Printed Name of Affiant and Title - Federal Employer Identification Number

" Printed Name of Fifm_

Address of Firm

SUBSCRIBED AND SWORN TO (o affirmed) before me this day of _ 20
'He/She is personally known to me or has p.resex.;ted. - -~ asidentification.
Lo SR R R ' ' Type of identification . - : '
. Signature of Notary =~ = . | - Serial Numbef
" PrintorStamp Name of Notary = - T .Eﬁcp.iretion_Date' o

= 'Notai‘y Public - State of

Hotaey Seal

Page 5of 8 Revised 08/23/01
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" MIAMI-DADE COUNTY BID NO.:EPP7395-4/1 I-OTR

FAIR SUBCONTRACTING PRACTICES
(Ordmauce 97-35)

In compliance with Miami-Dade County Ordinance 97-35, the Bidder shall submit with the bid prdposal a
detailed statement of its policies and procedures (use separate sheet 1f necessary) fcr awardmg
subcontractors in accordance w:th Sectlon 1, Paragraph 115 ' T

- [] NO SUBCONTRACTORS WILL BE UTILIZED FOR THIS CONTRACT

" Signature : e e i Date

Page 6 of 8 o Revised 01/15/04
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MIAMI-DADE COUNTY

MIAMI-DADE COUNTY

. CERTIFICATION OF RECYCLED |
ENVIRONMENTALLY ACCEPTABLE PACKAGING

'PRODUCT CONTENT

RESOLUTION (R-738 92)

BID NO.:EPP7395-4/11-OTR

LA

MINIMUM CERTIFIED CONTENT

RECYCABLE PRODUCTS

- Bidltem. RECYCLED PRODUCTS RECOVERED MATERIALS
- Number o . Type of % ~ Typeof Y - Typeof
Compbsition - Material - Composition Material Composition |~ Material

DEFINITIONS

‘Rebycled Matenal shall be def ned as any waste material or by-pmducts thﬂ[ have been recovered or dwv..rtcd .

from solid waste.

. .®Recycled Product” shall be defined as any product which is in whole or in part composed of recev ered S
- - materials.

. “Rccyclable Product” shall be dcl‘ ned as the ab:l:t} uf a prodact and jts packagmg 1o be rensed '

recondmoncd for use, or recycied through cx:stmg recy clmg cn]lectmn programs.

“Waste Reducing Product™ shall be defined as any product which will result in less waste geﬁerated due

: longer life expeclancy and contain a lesser amount of toxic constituents. -

" to- its use rather.than another product designed to serve the same function with a greater waste
" generation rate. This shall include, but not limited to those products that can be reused rel‘lled or ha\e B

l have the lmowledge to certlfy and do so by certify that the Minimum Materlals Content in our product(s) are:
- as specified on this form and conform with the defimtlons as shown: abuve

NAME

ADBRESS

CITY STATE |z1pP
SIGNATURE TITLE

Page 8 of 8

Revised 08/23/01



